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Stipulations and Motions to Approve Stipulations 
 

 
Rules to Remember: 
 
 • Motions to Approve a Stipulation and Stipulations themselves must be 

filed as separate documents.  You must create two separate PDF files to 
enter them correctly.  (Certificates of Service may always be filed with the 
Motion as an attachment.) 

 
Filing the Stipulation 

 
Step 1  Click Bankruptcy on the Main Menu Bar. 
 
 
 
 
Step 2  Select the Misc/Other Category 
 

    
 
 
 
 
 
 

 



ECF Manual  Section 3.4.1 
Special Stipulations and Instructions 

  

Step 3  Enter your case number and click Next.  
 
  
 
 
 
 
 
 
 

 
 
Note:   If the system prompts that you have entered an invalid case 

number, click the back button to try again. You may use the back 
button at any time during this process to verify former screens until 
the final submission. 
You may cancel an event in process at any time (abort) by clicking 
on another menu option from the Main Menu Bar across the top of 
the screen. 

 
Step 4  Select Stipulation and click Next.  
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Step 5  If you are filing with Another Attorney check mark the box and 
click Next.  If not, leave the box unchecked and click Next. 

 
 

  
 
 

 
Step 6  Select the other attorney and click Next. 
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Step 7  Select your client and the other Attorney’s client and click Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Step 8  Do not check mark the box to create an Attorney/Party 

Association on this screen as it will create a record that you also 
represent the other party.  Click Next. 

 
 
 
 
 

 
 
 
 
 
 
 
Step 9 Browse and attach your Stipulation and click Next. 
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Step 10 A screen will appear asking Does this matter involve a pending appeal?  
  Answer y or n and click Next 
 

 
 
 
 

Step 11 To create a link between your answer and the existing document, place a 
check mark in the box and click Next. 

 
 
 
 
 
 
 
 
 
 
 
Step 12 Select the Category to which your Event Relates 
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Note:   You must select the category to which your event relates.  
To do this, place your mouse pointer on the Answer 
category list, hold the left mouse button down and pull the 
mouse toward you to highlight all the categories and click 
Next. 

 
Step 13 Select the pleading being settled by checking the box and click Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 14 Click Next. 
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Step 15 If you selected all stipulating parties at the Select Party screen then click 

Next.   If you did not select all stipulating parties at the Select Party 
screen, type in the party’s name and click Next. 

 
 

 
 
 
 

 
Step 16 Modify the text as appropriate and click Next. 
 

 
 
 

Note: There are optional prefixes which may be used to further define 
your document, (e.g., Emergency, Amended etc.)  Complete the 
docket text with the appropriate prefix and descriptive detail, if 
needed.  Click Next to continue. 
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Step 17 Final Text.  Proofread this screen carefully and click Next. 

 

 
 
 
 

Note:   This is your final opportunity to review the docket text. Click the 
browser Back button at the top of the screen to return to the 
needed screen to make corrections or click on Bankruptcy and 
start over. 

 
Clicking Next commits the transaction to the database and can no 
longer be modified by you.  

 
Step 18 The Notice of Electronic Filing screen displays. This Notice of 

Electronic Filing screen verifies the filing has been sent 
electronically to the court’s database. 
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Next you will docket your Motion to Approve Stipulation 

 
 
Step 1  Click Bankruptcy on the Main Menu Bar. 
 
 
 
 
 
 
Step 2  Select the Motions/Applications Category 

 

 
 

Step 3  Enter your case number and click Next. 
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Note:   If the system prompts that you have entered an invalid case 
number, click the back button to try again. You may use the back 
button at any time during this process to verify former screens until 
the final submission. 
You may cancel an event in process at any time (abort) by clicking 
on another menu option from the Main Menu Bar across the top of 
the screen. 

 
Step 4  Select Approve and click Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 5  If you are filing with Another Attorney check mark the box and click Next.  

If not, leave the box unchecked and click Next. 
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Step 6  Select your client from the box and click Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 7 A question will appear asking Is this a Motion to Approve Compromise, 

Amend Matrix, Amend Schedules, Amend Plan, Employ?  Please answer 
y or n and click Next. 
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Step 8 A questions will appear Are you asking for approval of a Loan 
Modification.  Please answer y or n and click Next. 

 
 

 
 
 
Step 9 Browse and attach your Motion to Approve and click Next. 
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Step 10 You must select the category to which your event relates.  To do this, 
place your mouse pointer on the Answer category list, hold the left mouse 
button down and pull the mouse toward you to highlight all the categories 
and click Next. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 11 Place a check mark in the box next to the stipulation you want approved 

and click Next. 
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Step 12 Modify the text as appropriate and click Next. 
 
 

 
 
 
 
Step 13 Final Text.  Proofread this screen carefully and click Next. 
 

 
 
 

Note:   This is your final opportunity to review the docket text. Click the 
browser Back button at the top of the screen to return to the 
needed screen to make corrections or click on Bankruptcy and 
start over. 

 
Clicking Next commits the transaction to the database and can no 
longer be modified by you.  
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Step 14 The Notice of Electronic Filing screen displays. This Notice of Electronic 

Filing screen verifies the filing has been sent electronically to the court’s 
database. 

 

 
 

 


