ECF Manual Section 2.3
How to File Official Form B21 Statement of Social Security

Official Form B121 Statement of Social Security

To keep the debtor(s) social security number private, you must docket the B121
form using the correct event which has been designed to be a private event. Only by using
this event will the public be restricted from seeing the debtor(s) information.

Step 1 Click Bankruptcy on the Main Menu Bar

EE c F Bankruptcy Adversary Query Reports Utilities Search Logout

Step 2 Select the Other Category

Bankruptcy Events

Open BK Case

Open Involuntary Case
Appeal
Motions/Applications
Answer/Response...
Plan

Misc/Other

Notices

Claim Actions....

Batch Filings

File Claims

Creditor Maintenance...
Judge/Trustee Assignment

Case Upload

Step 3 Check your case number and Click Next

Miscellaneous

Case Number
1:02-bk-12345]
Med Clear
Step 4 Select the Statement of Social Security Number event.

Miscellaneous
12-10007 Nomman Stubbs and Emma Stubbs
Type: bk Chapter: 13 v Office: 1 (Boston)
Assets y Case Flag: NTCAPR, DebtEd,

7270BJ

| Start typing to find another event. Hold down Ctrl to add additional items.

Available Events (click to select events) Selected Events (click to remove events)
Request for Claims Register ~ | Statement of Social Security Number
Request for Production of Documents
Request for Telephonic Hearing
Schedules (Original)

Seattlement Agreement
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Step 5 Click Next at the Joint Filing with Other Attorney screen.
Step 6 Select your client from the next box and click Next.
Miscellaneous:

12-10007 Norman Stubbs and Emma Stubbs

Tvpe: bk Chapter: 13 v Office: 1 (Boston)
Assets: y Case Flag: NTCAPR, DebiEd,
7270BJ
Select the Party:
Belden Jewelers, [Creditor] Add/Create New Party

Iron Mountain, [Creditor]
Smith, Jane [U.S. Trustee
Stubbs, Emma [Joint Debtor]
Stubbs, Norman [Debtor]

Step 7 Browse and attach the fully executed B121 Statement of Social Security
Number. Click Next.

Miscellaneous:

12-10007 Norman Stubbs and Emma Stubbs

Type: bk Chapter: 13 v Office: 1 (Boston)
Assets:y Case Flag: NTCAPR, DebtEd,

7270BJ
Filename

\Wmab.circ1.den\dfs\users\alove'\Desktop't
Attachments to Document: @ No ) Yes
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Step 8 Review and accept the docket text and click Next.

Miscellaneous:

12-40001 Wiggles Dumpster Service
Type: bk Chapter: 15 v
Assets:u Tudge: HIB

Office: 4 (Worcester)

Docket Text: Modify as Appropriate.
Statement of Social Security Number(s) |

| filed by Debtor Wiggles Dumpster Service (Smith, Attorney)

Step 9 Review, and accept the docket text, click Next.

Miscellaneous:

12-10007 Norman Stubbs and Emma Stubbs

Type: bk Chapter: 13 v Office: 1 (Boston)
Assets: y Case Flag NTCAPR. DebtEd,
7270BJ

Docket Text: Final Text
Statement of Social Security Number(s) filed by Joint Debtor Emma Stubbs, Debtor Norman Stubbs (Love, A)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission if vou
Have you redacted?

Note: A docket number is assigned to this document but the document is
suppressed from the public view.



