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How to File the Rental Deposit and Intent to Cure Default 
 

Note: The Rental Deposit must be sent to the court in the form of 
cashiers/bank check, money order, or attorney/firm check made 
payable to the landlord. 

Step 1 Click Bankruptcy on the Main Menu Bar. 

 

Step 2 Select  the Misc/Other Category. 

  

 

 

     

 

 

 

 

 

 

Step 3 Enter your case number and click Next. 

     

Note: If the system prompts that you have entered an invalid case number, click 
the back button to try again. You may use the back button at any time 
during this process to verify former screens until the final submission. 

You may cancel an event in process at any time (abort) by clicking on 
another menu option from the Main Menu Bar across the top of the screen. 
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Step 4 Select Rental Deposit and Intent to Cure Default and click Next. 

 

 

 

 

 

 

 

 

 

 

Step 5 Unless you are filing this with another attorney, click Next to continue. 

  

Step 6 Select your client from the box and click Next. 
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Step 7 Message screen that the deposit must be made payable to the Landlord, click 
Next. 

 

 

 

 

 

Step 8 Message Screen to attach a PDF copy of the Judgment and the Rental Deposit 
Check, click Next. 

 

 

 

 

Step 9 Browse and attach your PDF copy of the Judgment and Check and click Next. 

 

 

 

 

 

Step 10 Enter the filed date of the petition and click Next. 
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Step 11 Deadline to Cure Default, click Next. 

 

 

 

 

 

Step 12 Refer to existing event(s) ?, check mark the box and click Next. 

 

 

 

 

 

Step 13 Select the category to which your event relates, highlight misc and click Next. 
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Step 14 Select the appropriate event(s) to which your event relates, check mark the 

box to the Petition and click Next. 

 

 

 

 

 

 

 

 

Step 15 Enter the amount of the rent to be deposited and click Next. 

 

 

 

 

 

Step 16 Select with Judgment or without Judgment from the drop down and click Next. 

 

 

 

 

 

Step 17 Modify the text as appropriate and click Next. 
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Step 18 Final Text. Proofread this screen carefully and click Next. 

 

 

 

 

 

   Note: This is your final opportunity to review the docket text and make any corrections 
necessary. Click the browser Back button at the top of the screen to return to the 
needed screen to make corrections or click on Bankruptcy and start over. 

 Clicking Next commits the transaction to the database and can no longer be 
modified by you. 

Step 19 The NOTICE OF ELECTRONIC FILING screen displays. This Notice of Electronic 
Filing screen verifies the filing has been sent electronically to the Court’s 
database. 

 

 

 

 

 


