Creditor Manual
Creditors — How to File

Proof of Claim

Step 1 Click Bankruptcy on the Main Menu Bar.

EE C F Bankruptcy Adversary Query Reports Utilities Search Logout

Step 2 Select File Claims
Bankruptey Events

File Claims
Creditor Mamntenance. ..
Creditor Filings

Step 3 The Search for Creditor screen displays.

Bankruptcy Adversary Utilities

Search for Creditor

Case Number 1-12-bk-10079

Name of creditor
D -
Ui ieeiing gglenﬂ:m;tratwe .
20 Largest Unsecured Creditors =
e Enter the Case Number in yy-nnnnn format
e Enter the Name of the Creditor filing the claim or leave the field blank for a
complete list of current creditors
e DO NOT change the Type of Creditor Box. The default type must remain
Creditor.
Step 4 When you select the creditor you will get a pop up screen that will as you if this
is the correct creditor, if correct, click yes.

sE c F Bankruptcy Adversary Utilities Search

Select a Creditor for Claim
{2 TRAIN 4.2 Database - Windows Internet Explorer provided by US Bankru... E@
|6f® https://ect-train.mab uscourts.gov/cgi-bin/claimiist.pIF12010,185842 a g

No claims have been filed on behalf of creditor
Chase Manhattan
10 Hattan Way
Boston, MA 02109

Is this the correct creditor?

(o) ()
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Note: If the creditor is not listed, click Add Creditor.

The Creditor Processing screen displays. Check the case name and
number to be sure you are in the correct case. Click Next

At the Add Creditor screen, enter the Name and Address of the
creditor filing the claim. Do not change the type of Creditor or
Committee defaults

Check the Last Entry Box and click Next
The Add Creditors screen displays stating that 1 creditor was added

Click Submit and select Proof of Claim and the next screen and
return to step 3

Step 5 The Proof of Claim Information screen displays. Enter the claim data in
the appropriate fields. Do not use $ or commas in the dollar amount fields.
Click Next.
o Bankruptcy Adversary Query Reports Utilities Search Logout
Proof Of Claim Information For
195842 - Chase Manhattan
10 Hattan Way
Boston, MA 02109
Case Number: 12-10079 Aends Cb@ Cf::;in?}'iv
Last Date To File: 08/31/2012 Date Filed: 04/30/2012
Last Date To File(Govi):
Claimed
Amount Claimed Secured Priority

12000.00 5000.00]

Enter the Total Amount of Fallor par is secured, Jali or part of your claim is entitled to priority, enter the
Claim as of Date Case Filed . rior
(el se general

e
unsecured & unionown)

Description:
Remarks:

Amend options: ' Clear all Amounts

Note:  You may enter information into the Description and Remarks field. Each
field is limited to 60 characters.
Step 6 Browse and attach your Proof of Claim and click Next.

Bankruptcy Adversary Utilities Search

Case 12-10079
Filename

Browse...

Attachments to Document: @ No Yes
Have you redacted?

Next | | Clear
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Note: This is your final opportunity to make any corrections. Click the
browser Back button at the top of the screen to return to the needed
screen to make corrections or click on Bankruptcy and start over.

Clicking Next commits the transaction to the database and can no
longer be modified by you.

Step 7 The NOTICE OF ELECTRONIC FILING screen displays. This
Notice of Electronic Filing screen verifies the filing has been sent
electronically to the court’s database.

UE c F Bankruptcy Adversary Query Reports utilities search Logout

Notice of Electronic Claims Filing
The following transaction was received from Mary_cr on 4/30/2012 at 9:11 AM EDT

Eile another claim

Case Name: Andrew A Aardvark and Annette Aardvark
Case Number: 12-10079
Chase Manhattan
Creditor Name: 10 Hattan Way
Boston, MA 02109
Claim Number: 2 Claims Register

Amount Claimed: $12000.00

Amount Secured: $5000.00

Amount Priority:

The following document(s) are associated with this transaction:

Document description:Main Document

Original filename:0:102-01-2006 Training Files\Affidavit pdf

Electronic document Stamp:

[STAMP bkecfStamp_ID=1021399670 [Date=4/30/2012] [FileNumber=174471-0]
[4db%cTae615d952ff1edc2ead Ta718320359bafebl 1693ac0382430bee220020489
2087a6b30bbc797c1940d2bb69cfd2fbfc400cef5H1c72b09cfe9c54d]]

12-10079 Notice will be electronically mailed to:

‘Walter Oney on behalf of Debtor Andrew Aardvark
walter oney(@oneylaw.com

Doreen Sclomon
cileen_garrity(@mab.uscourts.gov

12-10079 Notice will not be electronically mailed to:

Belden Jewelers

United States Bankruptcy Court

District of Massachusetts TRAIN DATABASE



