Creditor Manual
Creditors — How to File

Request for Notice (BATCH)

Step 1 Click Bankruptcy on the Main Menu Bar.

EE C F Bankruptcy Adversary Query Reports Utilities Search Logout

Step 2 Select Creditor Filings
Bankruptey Events

File Claims
Creditor Mantenance. ..
Creditor Filings

Step 3 Enter the case numbers in yy-nnnnn format and click Next.

EE c F Bankruptcy Adversary Query Reports Utilities Search Logout
File a Court document

Case Number or Numbers

12-10007 Find This Case
12-10068 Find This Case
12-10079 Find This Case

Mext Clear

Step 4 Select the Request for Notice(s) (creditor event only) (batch) event. Click
Next.

- .
UE ‘ F Bankruptcy Adversary Query Reports Utilities Search Logout
File a Court document

12-10007 Norman Stubbs and Emma Stubbs

Type: bk Chapter: 13 + Office: 1 (Boston)
Assets:y Case Flag: NTCAPR. DebtEd,
7270BJ

12-10068 Robert System and Sally System
Type: bk Chapter: 7 v Office: 1 (Boston)
Assets:n TJudge: TNF Case Flag: DebtEd, 7270BJ

12-10079 Andrew A. Aardvark and Annette Aardvark
Type:bk Chapter: 13 w Office: 1 (Boston)
Assets:n Judge: CTK Case Flag: DebtEd

| Start typing to find another event Hold down Ctrl to add additional items.

Available Events (click to select events) Selected Events (click to remove events)
Beckst & Lee Notice Assign/Transfer Claim (batch} - IRequesl for Notice(s) (creditor event only}(batch)
Certificate of Service re: Rule 3002 Matter(Ch. 13 Only}

Claims Agent Certificate of Service

MDOR Withdrawal of Motice For UnFiled PrePetition State Tax Returns
Notice Assign/Transfer Claim(batch only)

Notice of Appearance and Request for Creditor Notice(attarmey event only)
Motice of Change of Address

Motice of Contractual Fees Assessed

Notice of Mortgage Payment Change{Ch._ 13 Only)

Motice of Override of Preferred Address Section 342(e)

Notice of Payment Change (No Proof of Claim Filed)

Notice of Postpstition Mortgage Fees, Expenses, and Charges(Ch 13 Only)
Motice of Protective Advance

Motice of Unfiled PrepetitionTax Retumns

Motice of Withdrawal of Claim

= st for Notice(s) (creditor event only)(batch)

Pocnanca ta Mntice nf Final Cura Baumant Rola 3002 10k 13 Onhad

[Next | [cClear |

m




Creditor Manual
Creditors — How to File

Step 5 Browse and attach your Request for Notice and click Next.
sE c F Bankruptcy Adversary Query Reports Utilities Search Logout|

File a Court document:

12-10007 Norman Stubbs and Emma Stubbs

Type: bk Chapter: 13 v Office: 1 (Boston)
Assets: y Case Flag: NTCAPR, DebtEd,
7270BJ

12-10068 Robert System and Sally System

Type bk Chapter 7w Office” 1 (Boston)
Assetsn Judge: JNF Case Flag: DebtEd, 7270BJ
12-10079 Andrew A. Aardvark and Annette Aardvark
Type: bk Chapter: 13 v Office: 1 (Boston)
Assetsn Judge: CJK Case Flag: DebtEd
12-10007 Norman Stubbs and Emma Stubbs Browse
12-10068 Robert System and Sally Svstem Browse
12-10079 Andrew A Aardvark and Annette Aardvark Browse...
Mext Clear
Step 6 Enter the name of the Party filing the Notice of Request in the appropriate

fields. Click Search.

EE : Bankruptcy Adversary Query Reports Utilities search Logout

File a Court document:

12-10007 Norman Stubbs and Emma Stubbs

Type: bk Chapter: 13 v Office: 1 (Boston)
Assets: y Case Flag: NTCAPR, DebtEd,
7270BJ

12-10068 Robert System and Sally System

Type: bk Chapter: 7 v Office: 1 (Boston)

Assets: n Judge: JNF Case Flag: DebtEd, 7270BJ
12-10079 Andrew A. Aardvark and Annette Aardvark

Type: bk Chapter 13 v Office: 1 (Boston)

Assets: n Judge: CJK Case Flag: DebtEd

Search for a party

SSN / ITIN Tax ID / EIN
Last/Business name
First Name

Middle Name

Search | | Clear
End party selection
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Step 7 Select the appropriate party from the results. Click Select name from list.

Search for a party
SSN/ITIN Tax ID / EIN

Last/Business name
First Name

Middle Name

Party search results
Belden Jewelers -

Belden Jewelers L
Belden Jewelers
Belden Jewelers
Belden Jewelers

Belden Jewelers 5
[ Select name from list l [ Create new party l
Note: If you did not get a search result, click Create New Party.
Step 8 Enter the Party Information. (You will not be able to proceed without entering
the Role) Click Submit.
Party Information

Belden Jewelers SSN / ITIN:Unknown

Office Address 1
Address 2 Address 3
City State Zip
County M Country
Phone Fax
E-mail
Role -
Party text
[ Attorney... ] [ Alias... ] [ Corporate parent / affiliate... ] [ Review... Ségfémgﬁéﬁﬁtﬁé:?ome FATELIE T3Sl

’ Submit ] ’ Cancel ] ’ Clear]
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Step 9 Click End Party Selection
QE CF Bankruptcy Adversary Query Reports search
File a Court document:
12-10007 Norman Stubbs and Emma Stubbs
Type: bk Chapter: 13 v Office: 1 (Boston)
Assels. y Case Flag: NTCAPR, DebtEd,
T270BJ
12-10068 Robert System and Sally System
Type: bk Chapter: ¥ v Office: 1 (Boston)
Assets n Judge: JNF Case Flag: DebtEd, 7270BJ
12-10079 Andrew A. Aardvark and Annette Aardvark
Type: bk Chapter: 13 v Office: 1 (Boston)
Assets: n Judge: CJK Case Flag: DebtEd
Search for a party
SSN / ITIN Tax ID / EIN
Last/Business name
First Name
Middle Name
Search Clear
[ End party selection
Step 10 A message screen will display a reminder to you to add the creditor to the

case through Creditor Maintenance. (To add creditors, see the Add Creditor
quick reference guide.) Click Next.

UE CF Bankruptcy Adversary Query Reports Utilities Search Logout

File a Court document:

12-10007 Norman Stubbs and Emma Stubbs

Type: bk Chapter: 13 v Office: 1 (Boston)
Assets: y Case Flag- NTCAPR, DebtEd,
7270BJ

12-10068 Robert System and Sally System
Type: bk Chapter: 7 v Office: 1 (Boston)
Assets:n Judge: JNF Case Flag: DebtEd, 7270BJ

12-10079 Andrew A. Aardvark and Annette Aardvark
Type: bk Chapter: 13 v Office: 1 (Boston)
Assets: n Judge: CJK Case Flag: DebtEd

PLEASE ADD THE CREDITOR TO CREDITOR MATRIX VIA CREDITOR MAINTENANCE.

Step 11 Click Next.

UE c F Bankruptcy Adversary Query Reports Utilities Search Logout

File a Court document:

12-10007 Norman Stubbs and Emma Stubbs

Type: bk Chapter: 13 v Office: 1 (Boston)
Assets. y Case Flag: NTCAPR, DebtEd,
7270BJ

12-10068 Robert System and Sally System
Type: bk Chapter. 7 v Office: 1 (Boston)
Assets: n Judge: JNF Case Flag: DebtEd, 7270BJ

12-10079 Andrew A. Aardvark and Annette Aardvark
Type: bk Chapter: 13 v Office: 1 (Boston)
Assets: n Judge: CJK Case Flag: DebtEd

Next Clear
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Step 12  Final Text. Proofread this screen carefully and click Next.

UE F Bankruptcy Adversary Query Reports Utilities Search

File a Court document:

12-10007 Norman Stubbs and Emma Stubbs

Type: bk Chapter- 13 v Office: 1 (Boston)
Assets: y Case Flag: NTCAPR, DebtEd,
7270BJ

12-10068 Robert System and Sally System
Type: bk Chapter: 7 v Office: 1 (Boston)
Asseis n Judge: JNF Case Flag: DebtEd, 7270BJ

12-10079 Andrew A. Aardvark and Annette Aardvark
Type: bk Chapter: 13 v Office: 1 (Boston)
Asseis n Judge: CJK Case Flag: DebtEd

Docket Text: Final Text
Request for Notice by Belden Jewelers (Mary_cr)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission if von continue.
Have vou redacted?

Mext Clear

Note: This is your final opportunity to review the docket text and make any
corrections necessary. Click the browser Back button at the top of the
screen to return to the needed screen to make corrections or click on
Bankruptcy and start over.

Clicking Next commits the transaction to the database and can no
longer be modified by you.

Step 13 The NOTICE OF ELECTRONIC FILING screen displays. This Notice of
Electronic Filing screen verifies the filing has been sent electronically to
the court’s database.

UE ( : Bankruptcy Adversary Utilities Search

File a Court document:

12-10007 Norman Stubbs and Emma Stubbs

Tvpe: bk Chapter: 13 v Office: 1 (Boston)
Assets: vy Case Flag: NTCAPR, DebtEd,
T270BJ

12-10068 Robert System and Sally System
Type: bk Chapter: 7 v Office: 1 (Boston)
Assets: n Judge: JNF Case Flag: DebtEd, 7270BJ

12-10079 Andrew A. Aardvark and Annette Aardvark
Tvpe: bk Chapter: 13 v Office: 1 (Boston)
Assets. n Judge: CJIK Case Flag: DebtEd

United States Bankruptcy Court
District of Massachusetts TRATN DATABASE

M™otice of Electronic Filing

The following i was i d from Nlary cr emtered on 4/26/2012 at 1:47 PM EDT and filed on 4/26/2012
Case Wame: MNorman Stubbs and Emmma Stubbs

Case Number: 12-10007

Document Number: 22

Case Name: Robert System and Sally System

Case Number: 12-10068

Document Number: 7

Case Wame: Andrew A Aardvark and Annette Aardvark

Case Wumber: 12-10079

Document Number: 6

Docket Text:
Request for Notice by Belden Jewelers (Mary_cr)

The ing d <) are a iated with this tr tion:

Case Wumber: 12-10007
Document description:
Mricinal filanama- -7 012G Trainino Filac\ TR Acraamant ndf



