ECF Manual Section 2.4
How to File a Bankruptcy Case and Associated Documents

How to File a Declaration Re: Electronic Filing

Declarations may be filed as part of the petition as one PDF document, as an
attachment to the petition or separately as an individual PDF document.

To file the Declaration Re: Electronic Filing separately as an individual PDF document
follow the steps below.

Step 1 Click Bankruptcy on the Main Menu Bar

EE C F Bankruptey Adversary Query Reports Utilities Search Logout

Step 2 Select the Other Category

Bankruptcy Events

Open BK Case

Open Involuntary Case
Appeal
Motions/Applications
Answer/Response...
Plan

Misc/Other

Notices

Claim Actions....

Batch Filings

File Claims

Creditor Maintenance...
Judge/Trustee Assignment

Case Upload

Step 3 Check your case number and Click Next
Miscellaneous

Case Number
1:02-bk-12345|
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Step 4 You will see a list of available events. You can start typing the word
“declaration” or scroll down to find and select the event.
Miscellaneous
02-12343 Mark Siarvibk and Joe Smeostmite
Type: bk Chapter: Tv Office: | (Boston)
Assetsy Judge HIB
Case Flag DISMISS 109, DEFER, INTADMN, FeeDuelNST, DISCHARGED, APPEAL
| Start typing to find another event. Hold dovwn Cirl to add additional itese
r\.\-aihble [\'.Bﬂll !fjr_km s:kac\tns! Selected Ivmu_!dckmr;muc events)
t;iEEZEZ :EEE:EZ of Nobce af Heanng | itk
EE:L:‘”;J'I;%:LEM) =
G g
<|IAI:.'|I-:.?‘"M"H1
Deocla n of Exemgtion from Means Test
e s T O
&‘Efg"-ﬁ?.’x:;fqﬂ.;?i.’fff'"" 18 Maticn for Resisf (Ch, 13 only)
Step 5 Click Next at the Joint Filing with Other Attorney screen
Miscellaneous:
02-12345 Mark Siarvilvrk and Joe Smoetmite
Type: bk Chapter: 7 v Office: 1 (Boston)
Assets: y Judge: HIB
Case Flag: DISMISS 109g, DEFER, INTADMN, FeeDueINST, DISCHARGED, APPEAL
Joint filing with other attorney(s).
Step 6 Select your client (the debtor) from the box and click Next
Miscellaneous:
02-12345 Mark Siarvitvrk and Joe Smoctmite
Type: bk Chapter: Tv Office: 1 (Boston)
Assets:y Judge: HIB
Case Flag: DISMISS 109g, DEFER, INTADMN, FeeDueINST, DISCHARGED, APPEAL
Select the Party:
. [Creditor] + Add/Create New Party
Aylward, Jillian Kindlund [Trustee]
Chrysler Credit Corporation, [Creditor]
Maarkarkrk . Mark [Defendant]
Maavoadovid , David B. [Defendant] -
Rodolakis, Stephan M. [Trustee]
Rodolakis, Stephan M. [Cross Defendant]
Step 7 If there was a problem opening your case the first time and no association

between you and your client was created, you will need to check a box here
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and click Next again. If there was no problem, then no box will appear. Click
Next.

Step 8 Browse and attach your Declaration and Click Next.

Miscellaneous:

11-10007 Robert System

Tvpe: bk Chapter: 7T v Office: 1 (Boston)
Assets:n Judge: INF Case Flag: DebtEd
Filename

Browse...

Attachments to Document: @ No ) Yes

Step 9 Place a check mark in the refer to existing events box and Click Next
Miscellaneous:

11-10007 Robert System
Type: bk Chapter: 7w Office: 1 (Boston)
Assets n Judge: INF Case Flag: DebtEd

Refer to existing event(s)?

Step 10  Highlight all the categories by placing your mouse point on Answer, hold
the left mouse button down and pull the mouse toward you and Click
Next.

Miscellaneous:

11-10007 Robert System
Type: bk Chapter: 7w Office: 1 (Boston)
Assets:n Judge: JNF Case Flag: DebtEd

Select the category to which your event relates.

Documents to
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Step 11 Place a check mark next to the Voluntary Petition (linking the Declaration
to the Petition) and Click Next.

Miscellaneous:

11-10007 Robert System
Type: bk Chapter: 7 v Office: 1 (Boston)
Assetsn Judge: INF Case Flag: DebtEd

Select the appropriate event(s) to which your event relates:

4] 01/06/2011 1 Chapter 7 Volmtary Petition All Schedules and Statements, Matrix and Disclosure
of Attorney Compensation Filing Fee in the Amount of $299 filed by Robert
System. (attorney - garrity)
01/06/2011 Meeting of Creditors scheduled on 02/20/2011 at 09:00 AM at Room 101 U.S.
Trustee's Office. Objections for Discharge due by 04/21/2011. (attorney - garrity)
01/20/2012 2 Motion filed by Debtor Robert System for Relief from Stay Re: Diamond Ring Fee

Amount $176, Objections due by 02/3/2012. (Attachments: # 1 Exhibit A) (Love,
4)

Step 12 Modify the text if necessary and Click Next.

Miscellaneous:

11-10007 Robert System

Type: b Chapter 7v Office: 1 (Boston)
Assets:n Judge: INF Case Flag: DetaEd
Docket Text: Modify as Appropriate.
Declaration Re: Electronic Filing | (Re: [1] Voluntary Petition (Chapter 7)) filed by Debtor Robert System (Love, A)

Mewt | | Clear

Step 13 Final Text. Proofread this screen carefully and click Next.

Miscellaneous:

11-10007 Robert System
Type: bk Chapter: 7v Office: 1 (Boston)
Assets:n Judge: INF Case Flag: DebtEd

Docket Text: Final Text
Declaration Re: Electronic Filing (Re: [1] Voluntary Petition (Chapter 7)) filed by Debtor Robert System (Love, A)

Attention!! Submitting this screen its this tr
Have you redacted?

ion. You will have no further opportunity to modify this submission if vou continue.

Note: This is your final opportunity to review the docket text and make
any corrections necessary. Click the browser Back button at the
top of the screen to return to the needed screen to make
corrections or click on Bankruptcy and start over.
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Step 14

Clicking Next commits the transaction to the database and can no

longer be modified by you.

District of Massackusetts TRAIN DATABASE

Miscallanecus:
Chapter: 7w Office 1 {Houon)
Judge: INF Cae Flag: DebtEd
Motice of Eloctrons Fiing
The following tramaction was rcetved from M Murmay entered on 3132012 at 857 AM EDT and fled oe 37132012
Case Name: Bokert System.
Case Number: 1110007

Docement Number: ©

Dhocket Tert:
Declaration Re: Elecronic Fillng (e (1] Velontary Petiion (Chapter 7)) fled by Debitor Robert System (Mesray, M)

The following document(s) are associated with this tramaction:

Documest description:\lan Docsent
Ociginal Flename:Cr011-01 - 3006 Training Fies' Abbot | 3A gt poff
Ehectronic docement Stamp:

ISTAMP beecfSem. | [Diste=3/1372012] (Fae 73465-0]
(519047 "

3fffal3athd. m

11-10007 Notace will be eleciresically muiled 10:

A Love o behalf of Debtor Rcbert System
amber_bove G mab uscouts gov

ahomey - garrity on behalf of Debior Robes Syitem
edeen_parmity fmab uscourts. gov

1010047 Notice will mat be slectrosically saded ta:
Kathieen P

Dwwryer
Ardlf & Morse, P.C.
One Corpotate Place

United States Baskrupicy Comrt

The Notice of Electronic Filing screen displays. This Notice of Electronic
Filing screen verifies the filing has been sent electronically to the court’s
database.



