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Creditors – How to Create Reports 

 
 

 

 

   Claims Register 
 
 
Step 1            Click Reports on the Main Menu Bar. 

 
Step 2  Select Claims Register 
 
 
 
 
 
 
 
 
 
 
Step 3     Enter the case number in yy-nnnnn format and click the Run Report button.    
 

 

 

 

 

 

 

 

 

 

 

Note: The report will generate and display any claims which have 
been filed and entered onto the register. Please note, other 
claims may have been filed with the court but not entered onto 
the Register. You must come to the court and examine the file 
for additional claims. 


