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                                  Unclaimed Funds Processes 

 
  Enter Unclaimed Funds Records in CM/ECF 
 
Step 1 Click Bankruptcy on the Main Menu Bar. 

 

Step 2 Select the Enter Unclaimed Funds Category 

 

 

 

 

 

 

 
 
Step 3 Enter the case number and/or Creditor Name and/or Type of Creditor to search for 

the creditor to whom the funds belong then click Next. 
 
 
 
 
 

 
 
 
Step 4 Click the down arrow to find the correct creditor.  Highlight the correct creditor and click 

Next. 
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 Note:  If the creditor you are looking for does not appear on the list, use 

the back arrow to return to the previous screen and change the 
Type of Creditor. 

 

 
Step 5  Enter the unclaimed amount for the selected creditor, click Next. 

 
 
 
 
 
 
 
 
 

 
Step 6 A confirmation screen will appear.  Click Next to repeat this process for each 

unclaimed funds transaction/creditor.  

 

 

 
Generate an Unclaimed Funds Report 
 
After entering the Unclaimed Funds records, you must run the Unclaimed Funds report for the case for 
which you are sending funds. 
 
Step 1  Click Reports on the Main Menu Bar. 

 
 

 
Step 2 Select the Unclaimed Funds Category 
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Step 3 Enter the report criteria.  Modify the date fields to include only the current date.  Click Run 

Report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 4 Review the report for accuracy. Then, print the report, selecting Adobe PDF as your 

printer, and save it. 
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Docket Unclaimed Funds Paid 
 
Step 1  Click Bankruptcy on the Main Menu Bar. 
 

 
 
 
Step 2 Select the Trustee/US Trustee Category. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3 Check your case number and click Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ECF Manual                       Section 10.5 
Trustee’s Event (Chapter 7 or Chapter 13) 

    
 

 
Step 4 Select Unclaimed Funds Paid to Court and click Next. 
 

 
 
Step 5 Select the Trustee as the party and click Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ECF Manual                       Section 10.5 
Trustee’s Event (Chapter 7 or Chapter 13) 

    
 

 
Step 6 Browse and attach your Unclaimed Funds Paid (saved in the previous section) 

and click Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 7 Enter the total amount from the Unclaimed Funds report for the case and click Next. 
 
 
 
 
 
 
 
 
 
 
 
Pay Funds to the Court 
 
Step 1 After docketing, you will be prompted to pay the funds via Pay.gov.  Click Pay Now. 
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Step 2 Select all or check fees to pay and click Next. 
 
 

 

 

 

Step 3 Click Pay Now to continue with your payment for the list transactions. 
 
 

 

 

 

 

 

Step 4 Enter the appropriate information to pay via Bank Account (ACH). When entered, click 
the Continue button. 

 
 


