
Filing a Motion to Impound or Seal 

 

Step 1 Click Bankruptcy or Adversary on the Main Menu Bar. 

 

 
 

Step 2 Select the Motions/Applications Category 

 

 
 

Step 3 Enter your case number and click Next. 

 



Step 4 Select Impound or Seal and click Next 

 

 
 

Step 5 Unless you are filing this with another attorney, click Next to continue. 

 

 
 

 

 

 



Step 6  Select the Party from the box if there.  If not, click Add Party. 

 

 
 

Step 7 Browse and attach your pdf file and click Next. 

 



Step 8  The following screen with messages will appear.  PLEASE MAKE 
SURE TO READ THIS SCREEN CAREFULLY and click Next. 

 

 
 

Step 9 Then the following screen will appear. PLEASEE READ THE 
MESSAGES. Please answer the question according to the messages 
displayed and click Next. 

 

 
 

 



Step 10  If you answer No to this question you will go straight to the docket text 
screen. (See below) and click Next. 

 
 

Step 11 If you answer Yes to this question you will see the following screen.  
Please fill in the prompt and click  Next. 

 

 
 

Step 12  Modify the text as appropriate and click Next. 

 



Step 13 Final Text.  Proofread this screen carefully and click Next. 

 

 
  

 

 

 


