ECF Manual Section 2.8
How to File and Bankruptcy Case and Associated Documents

How to File a Chapter 13 Agreement Between Debtor(s) and Counsel

Rules:
. You will need to know the case number to file the agreement.
. Chapter 13 Agreements may be filed as part of the petition as on PDF
document, as an attachment to the petition or separately as an individual PDF
document.

To file the Chapter 13 Agreement as a separate document, follow the steps below.

Step 1 Click Bankruptcy on the Main Menu Bar.

EE C F Bankruptcy Adversary Query Reports Utilities Search Logout

Step 2 Select the Other Category

Bankruptcy Events

Open BK Case

Open Involuntary Case
Appeal
Motions/Applications
Answer/Response...
Plan

Misc/Other

Notices

Claim Actions....

Batch Filings

File Claims

Creditor Maintenance...
Judge/Trustee Assignment

Case Upload

Step 3 Check your case number and Click Next.

Miscellaneous

Case Number
1:02-bk-12345|

| Next| | Clear |
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Step 4 Select Chapter 13 Agreement event and Click Next.
Miscellaneous

15-40217 Jim Smith and Carol L. Smith

Type: bk Chapter: 13 v Office: 4 (Worcester)

Assets: n

| | Start typing to find another event. Hold down Ctrl to add additional items.

Available Events (click to select events)

Selected Events (click to remove events)

Certificate of Service of Notice of Hearing

Certificate of Service re: Rule 3002 Matter(Ch. 13 Only)
Certificate of Vote

Certification of Ntc to Consumer Db

Certification of Section 522(q)

Chapter 11 Ballots

Chapter 11 Statement of Monthly Income Form 122B
Chapter 13 Agreement

Chapter 13 Calculation of Disposable Income 122C-2
Chapter 13 Statement of Monthly Income 122C-1
Chapter 15 List

Chapter ¥ Exemption of Presumption of Abuse Form 22A-1Supp

|Chapter 13 Agreement

r;;;m.—.: Tact Calrilatian 1924 7 Y

Step 5 Click Next at the Joint Filing with Other Attorney screen.

Step 6 Select the debtor(s) and Click Next.
Miscellaneous:

05-40217 Jim Smith and Carol L.. Smith
Type: bk Chapter: 13 v
Assets:n

Select the Party:

Add/Create New Party

| Mext | | Clear |

Office: 4 (Worcester)
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Step 7 Browse and attach your Chapter 13 Agreement and Click Next.

Miscellaneous:

05-40217 Jim Smith and Carol L.. Smith

Twype: bk Chapter: 13 v Office: 4 (Worcester)
Assets: n

Filename
H:\Attorney Training Files\13 Agreement Browse. ..
Attachments to Document: ® No O Yes

| Mext | | Clear

Step 8 Select Next at the Miscellaneous screen.

Step 9 Final Text. Proofread this screen carefully and click Next.

Miscellaneous:

05-40217 Jim Smith and Carol L. Smith

Type: bk Chapter: 13 v Office: 4 (Worcester)
Assets:n

Docket Text: Final Text
Chapter 13 Agreement between debtor and counsel filed by Joint Debtor Carol L. Smith, Debtor Jim Smith (Smith, Attorney)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission if you continue.
Have you redacted?

Note: This is your final opportunity to review the docket text.Click the
browser Back button at the top of the screen to return to the needed
screen to make corrections or click on Bankruptcy and start over.

Clicking Next commits the transaction to the database and can no
longer be modified by you.
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Step 10 The Notice of Electronic Filing screen displays. This Notice of
Electronic Filing screen verifies the filing has been sent electronically to
the court’s database.

Miscellaneous:

05-40217 Jim Smith and Carol L. Smith
Type: bk Chapter: 13 v Office: 4 (Worcester)
Assefs:n

United States Bankruptcy Court
District of Massachusetts TRAIN DATABASE

Notice of Electronic Filing

The following transaction was received from Attorney Smith entered on 11/4/2015 at 11:29 AM EST and filed on 11/4/2015
Case Name: Jim Smith and Carol L. Smith

Case Number: 05-40217

Document Number: 7

Docket Text:
Chapter 13 Agreement between debtor and counsel filed by Joint Debtor Carol L. Smith, Debtor Jim Smith (Smith, Attorney)

The following document(s) are associated with this transaction:

Document description:Main Document

Original filename:H:\Attorney Training Files\13 Agreement.pdf

Electronic document Stamp:

[STAMP bkecfStamp ID=1021399670 [Date=11/4/2015] [FileNumber=181928-0]
[8888caa0814d2ecd396d18ef1a891191f7b75101cbf7967bb25e7d9f7832b65ebieb
9e805adb4f90434a2190e4d012a5821fb718772£7595104f14584ac61c6d]]



